
 

 

MARK TASK ONE (15 marks) 
Read the instructions below carefully and write a report of about 250 
words. 

 
 

 

 
 

 

You are the Head of the Personnel Department in a company in London and 
are looking for a new sales representative. The managing director has asked 
you to submit a report about the qualifications and qualities the perfect 
candidate for the post should have. Also state why you consider your chosen 
candidate is suitable for the job. 

  


